
WEST YORKSHIRE FIRE & RESCUE SERVICE

JOB DESCRIPTION

	POST TITLE: 
	Emergency Services Mobile Communications Programme (ESMCP) Operational Evaluation Logistics Planner

	GRADE:
	Station Manager(B), Non-Flexi

	RESPONSIBLE TO: 
	ESMCP Event Director Contingency Planner – you’ve not mentioned the term Event Director in the paper?

	RESPONSIBLE FOR: 
	The planning, procurement and implementation of all required resources to support the delivery of Strategic, Tactical and Operational objectives within the Operations Evaluation process for the Emergency Services Network (ESN). 

	PURPOSE OF POST:
	To identify and deliver all required resources including personnel, skills, capabilities, vehicles, equipment, welfare, risk assessments, legal and legislative requirements to support the delivery of the ESMCP Operational Evaluation Project. 


Main Duties and Responsibilities
1. Contribute to the delivery of the project objectives by developing the required knowledge and understanding of the ESMCP Operational Evaluation Project.
2. Support project colleagues to achieve the project priorities.

3. Administer, maintain and monitor the logistics requirements log and identify potential risks and issues taking appropriate actions to resolve.

4. To constantly evaluate the Operational Evaluation exercise scripts to identify areas for improvement and efficiency with regard to logistics.
5. Responsible for ensuring any data produced in relation to the post is of good quality, accurate and current
6. Use a variety of media to circulate and publish identified risks, issues and logistics reports as required.
7. Commision  training and instruction as directed by managers to ensure any operational training needs from logistics implementation are met.

8. Review all implemented training, including liaising with internal and external bodies and evaluate the quality and legislative requirements to cover potential risk regarding the use of planned logistics. 

9. Provide briefing papers and updates on planned  / implemented logistics to line managers.  

10. Administer, coordinate and assist with the facilitation of Operational Evaluation exercises focusing on logistics. Make recommendations to management on the delivery of the exercises based on identified risks, issues, efficiency and resilience regarding logistics and resources.
11. Assist with the planning, co-ordination and facilitation of the Operational Evaluation exercises.

12. Monitor the post training and exercise debrief process; ensuring learning points are captured and shared with the project team in order to identify required changes in logistical planning and implementation.

13. Identify opportunities for continuous improvement to working practices and systems of work regarding logistics implementation.
14. Take responsibilty for the planning of all logistical elements of the Event delivery plan, including but not exclusively:

· Identification of the level of staffing, skills and equipment needed and when appropriate, referring event organisers to other agencies or sources of help and guidance in order to maximise the efficient use of resources.

· Identification of equipment requirements for each scenario including identification of long 
lead time items, availability (centrally/ locally) and purchase / hire costs 

· Establishment of required scenario distribution logistics including where, when and how equipment will be distributed to evaluators, facilitators and participants.
· Production, approval and distribution of required method statements, policies, risk assessments, memorandum of understanding, liability waivers and any other required documentation associated with the logistics requirements

· Audit and assure the event / exercise logistics plan to ensure that stated quality, efficiency and requirements meets the central project outcomes and objectives

· Monitor and record all financial data regarding the procurement of required logistics and ensure accurate budgetary information is maintained and expenditure is within allocated budgets. 
· Establishment of "Scenario Day Delivery Checklist" to manage all on the day logistics and development of post-Event actions including required debrief facilities, transport arrangements, clean-up requirements etc

15. Take responsibility for the management and supervision of all contracted personnel associated with the procurement and delivery of logistics for the WYFRS ESMCP Opserational Evaluation Project. 

16. Lead and manage all allocated logistics personnel during the planning, implementation and execution phases of each Operational Evaluation exercise.
17. Support delivery of all Assurance Partner objectives.
18. Attend meetings locally, regionally or nationally.
19. Liaise with the national team, regional FRS ESMCP lead officers as necessary.
20. Identification of specific equipment requirements for each evaluation scenario including identification of long lead time items, availability (centrally/ locally) and purchase / hire costs. 
21. Prepare clear recommendations with supporting evidence to facilitate decision making. 

22. Participate in continuous professional and personal development relevant to the role.

23. Undertake other duties as required commensurate with the post as directed by line management.

24. Maintain the required fitness levels to meet operational requirements.

Secondary Duties and Responsibilities
2.1 To Implement and promote the Authority’s:

a. Health and Safety policy

b. Equality and Diversity policies

c. Information Security Management System polices
d. Safeguarding  policy 
2.2 Responsibility for ensuring any data produced in relation to the post is accurate and current.

2.3 To demonstrate and uphold the service values and to promote the organisation in a positive manner.
2.4 Undertake any other duties commensurate with the rank of the post as directed by line management.

PERSON SPECIFICATION/SHORTLISTING CRITERIA

In order to be shortlisted for the post you will need to demonstrate your ability to meet the requirements of the job by giving clear, concise examples of how you meet each of the following person specification criteria on your application form. Please list or number the competency criteria against which you are providing evidence/examples.

You will only be shortlisted from the details in the application form if you meet all Essential criteria, i.e. items you must be able to do from day one to be able to do the job. If a large number of applications are received, only those who also meet the Desirable criteria will be shortlisted, i.e. criteria you need to do the job, but which could be learnt during training.

There may be some criteria that are identified through ‘Selection Process’ only. You will only be assessed on these criteria during the selection process and not from your application form, this may involve tests, presentations, interview etc.

	 
	Experience
	Essential/ Desirable
	Source

	1 
	Experience of managing and supervising personnel for the delivery of specific objectives against tight timelines.
	Essential
	Application & Selection Process

	2
	Demonstrates political awareness and able to maintain confidentatillity when dealing with sensitive information.
	Essential
	Selection Process

	3
	Experience of influencing and supervising others effectively both internally and exernally (contractors).
	Essential
	Application & Selection Process

	4
	Experience in working effectively with external partners.
	Desirable
	Application & Selection Process

	5
	Experience of planning and delivering specific objectives as part of a large project or programme. 
	Essential

	 Application & Selection Process

	6
	Experience of negotiating and procurement with external organisations with a particular focus on H&S requirements and financial efficiency. 
	Desirable
	Application & Selection Process

	7
	Demonstrable experience in auditing and assurance.
	Desirable
	Application & Selection Process

	8
	Experience of fire and rescue service operational activity in live and exercise scenarios.
	Desirable
	Application & Selection Process


 
	 
	Education and Training
	Essential/ Desirable
	Source

	9
	Have a recognised qualification in leadership and management. 
	Desirable
	Application

	10
	Academic achievement at NVQ level 5 or equivalent.
	Essential
	Application 

	11
	Undertaken training in the use of Microsoft Excel 
	Desirable
	Application


	 
	Special Knowledge and Skills
	Essential/ Desirable
	Source

	12
	Planning, negotiating, analytical, numerical and problem solving skills. 
	Essential
	Application & Selection Process

	13
	Possess very good IT skills, specifically in relation to the production and formatting of reports, working with Excel spreadsheets and producing and delivering PowerPoint presentations.
	Essential
	Application & Selection Process

	14
	Good organisational skills including the ability to deal with conflicting demands in order to meet deadlines.
	Essential
	Application & Selection Process

	15
	Ability to work with others by recognising and acting upon the needs of a team member.
	Essential
	Application & Selection Process

	16
	Demonstrate a proactive, confident and resilient approach.
	Essential
	Application & Selection Process

	17
	High level of written and verbal communication skills.
	Essential
	Application & Selection Process

	18
	Demonstrate an understanding and application of the importance of equality and diversity to WYFRS as an employer and service provider.
	Essential
	Selection Process

	19
	Demonstrate an understanding of and ability to implement Health & Safety in the work place.
	Essential
	Application & Selection Process

	20
	To hold and maintain a current full valid driving licence.
	Essential
	Application
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