WEST YORKSHIRE FIRE & RESCUE SERVICE

JOB DESCRIPTION

 HYPERLINK "http://128.200.64.102/pers_web/brig_orders/index.htm" \t "_parent" 
	POST TITLE:
	USAR and MTA Capability 

Assistant 



	GRADE:
	Grade 2 


	RESPONSIBLE TO:
	National Resilience Station Manager



	RESPONSIBLE FOR:
	Nil



	PURPOSE OF POST: 
	To provide asset and equipment maintenance to support and facilitate the USAR and MTA capabilities. 



GENERAL DUTIES AND RESPONSIBILITIES
1. To assist with the general maintenance of the property and to maintain and clean the workplace as required.
2. Responsible for the reception of staff and visitors to the Strategic Training Facility including identification/security and induction during working hours.
3. Recharging of Breathing Apparatus (BA) cylinders and to ensure that sufficient stock is maintained. The assistant will be required to Equipment Management System (EMS) the cylinders and inspect for damage.
4. Responsible for ensuring any data produced in relation to the post is accurate and current.
5. To implement and promote the Authority's Equality and Diversity policies and adhere to the Authority’s Health and Safety policy.
6. To work under the general guidance of the National Resilience Station Manager and/or Watch Manager National Resilience Support Officer within the general scope of the post.
USAR DUTIES AND RESPONSIBILITIES
1. Responsible for the maintenance of the inventory of USAR consumables and equipment and all records connected with the re-ordering of consumables. 
2. Responsible for maintaining and laundering/servicing USAR PPE.

3. Responsible for managing the USAR vehicles servicing schedule in liaison with the transport department and Babcocks.
4. Responsible for the issue of fuel for USAR vehicles and equipment.
5. To identify and report equipment/vehicle defects to Government contractors/stakeholders. To include defect tracking and use of relevant systems implemented at the Strategic Training Facility. 

6. To liaise with Government contractors and other parties to organise the transport and delivery of USAR equipment/vehicles for maintenance and servicing.
7. Responsible for maintaining, servicing and testing USAR assets and equipment as and when required taking account of timescales and standard test records. This will also include after use testing. 
8. Preparation of facilities for USAR training, setting up training requirements and clearing away after. This will periodically involve the use of the Bobcat which requires an accredited driving course. Training to be provided.
9. Preparation of facilities for National Resilience chainsaw courses, setting up training requirements and clearing away after.
10. Support the National Resilience department in the delivery of USAR training/exercises in and out of county. 
11. Movement and re location of USAR vehicles inclusive of USAR Prime Movers and vans

MTA DUTIES AND RESPONSIBILITIES
1. Responsible for the maintenance of the inventory of MTA consumables and equipment and all records connected with the re-ordering of consumables.
2. Responsible for managing the MTA vehicles servicing schedule in liaison with the transport department.
3. Responsible for the issue of fuel for MTA vehicles.
4. Responsible for maintaining, servicing and testing MTA assets and equipment as and when required taking account of timescales and standard test records. This will also include after use testing. 
5. Support the National Resilience department in the delivery of MTA training / exercises in and out of county. 

PERSON SPECIFICATION

	 
	Experience
	Essential/ Desirable
	Source

	1 
	Basic tool and equipment maintenance experience. Some building construction/maintenance knowledge.
	Desirable
	Application form/Interview

	2
	Knowledge of cleaning equipment and other electrical equipment which may be used in connection with the duties of the post.
	Desirable
	Application form/Interview

	3
	Fire Service experience and knowledge
	Desirable
	Application form/Interview


 

	 
	Education and Training
	Essential/ Desirable
	Source

	3
	GCSE Maths and English Grade C or above, or equivalent level literacy and numeracy gained through work experience.
	 Essential
	Application form/Interview



 

	 
	Special Knowledge and Skills
	Essential/ Desirable
	Source

	4
	Valid full current driving licence
	Essential
	Application form/Interview

	5
	Possess a current LGV C or C+ E driving license.
(*or willingness to obtain the license within 6 months of appointment. Training and test supplied by WYFRS.)
	Essential
	Application form/Interview

	6
	To have a good level of physical fitness to undertake necessary Manual Handling. (MH training will be given on selection)
	Desirable
	Application form/Interview

	7
	Ability to work as part of a team
	Essential
	Application form/Interview

	8
	Ability to carry out other physically demanding tasks commensurate with the role
	Essential
	Application form/Interview

	9
	Experience of working with Information Technology applications - Microsoft Outlook, Word, Excel and PowerPoint.
	Essential
	Application form/interview

	10
	A good level of oral and written communication skills
	Essential
	Application form/interview

	11
	The ability to work on own initiative without supervision
	Essential
	Application form/interview

	12
	A willingness to undertake further training as required.
	Essential
	Application form/interview


Grade updated following pay assimilation Jan 2020
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