WEST YORKSHIRE FIRE AUTHORITY

JOB DESCRIPTION


	POST TITLE:
	Apprentice HGV Mechanic

	GRADE:
	1*

	RESPONSIBLE TO:
	Workshop Manager

	RESPONSIBLE FOR:
	Nil


	PURPOSE OF POST: 
	To undertake the necessary training to be able to meet the essential requirements for the post of Automotive Technician.


*the higher of Grade 1 or real UK living wage.
 MAIN DUTIES AND RESPONSIBILITIES

1 To attend regularly college courses or other training as directed.

2 To participate in the practical work of the Transport section.

3 To actively adhere to the Health and Safety Policy within the section and to seek advice on any Health and Safety matters and conform with the use and wearing of provided safety equipment and clothing.

4 To report defects on workshop equipment to the Chargehand or Workshop Manager.

5 To maintain and be responsible for all equipment and tools issued to the post holder.

6 To complete and maintain all documentation relating to the tasks assigned and to support their College work.

7 To be responsible for the tidiness of the working area.

8 Operate and maintain equipment associated with the repair and maintenance of vehicles.

9 To carry out any other duties as directed by the Workshop Manager.

Second area:

10 To Implement and promote the Authority’s:

a) Health and Safety policies

b) Equality and Diversity policies

c) Information Security Management System policies

d) Safeguarding policies

e) Business continuity policy and contingency arrangements
11 To demonstrate and uphold the service values and to promote the organisation in a positive manner.

12 Ensure functions can be maintained when disruptive events occur through the implementation of arrangements specified in the business continuity strategy/policy.

13 Responsibility for ensuring any data produced in relation to the post is accurate and current.
14 Responsibility to ensure full compliance with the General Data Protection Regulation and Data Protection Act 2018 and to ensure data security is maintained.

15 Undertake any other duties commensurate with the grade of the post as directed by line management.

PERSON SPECIFICATION/SHORTLISTING CRITERIA

In the supporting statement section of the application form give clear, concise examples of how you meet all of the Essential person specification criteria (i.e. items you must be able to do from day one to be able to do the job), identified as ‘Application’ in order to be shortlisted for this vacancy.  If a large number of applications are received, only those who also meet the Desirable criteria, identified as ‘Application’, will be shortlisted, i.e. criteria you need to do the job, but which could be learnt during training.

Please list or number the person specification competency criteria against which you are providing evidence/examples in order to structure your supporting statement in a well organised way.

There may be some criteria that are identified through ‘Selection Process’ only. You will only be assessed on these criteria later during the selection process and not from your application form, this may involve tests, presentations, interview etc.

	 
	Experience
	Essential/ Desirable
	Source

	1 
	None required
	
	

	2
	Must be physically able to perform the range of tasks
	Essential
	Application

Selection & Process 


 

	 
	Education and Training
	Essential/ Desirable
	Source

	3
	Must have a sound educational background and be literate and numerate
	Essential 
	Application

Selection & Process 



 

	 
	Special Knowledge and Skills
	Essential/ Desirable
	Source

	4
	Demonstrate commitment to and understanding of Equality & Diversity.
	Essential
	Selection Process Only

	5
	Demonstrate an understanding of and ability to implement Health & Safety at work 
	Essential
	Selection Process Only

	6
	Ability to work on own initiative and as part of a team
	Essential 
	Application & Selection  Process 

	7
	To hold and maintain a current full valid car driving licence
	Desirable
	Application & Selection Process
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